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Introduction

Purpose

The purpose of this documentod souer vpireow i aife tahes i mpd te
functionality in the BVI Financial Account Reporting System (BVIFARS) with respect to financial

institutions meeting their FATCA, CDOT and CRS reporting requirements. This document is not intended

to provide business or policy/regulatory guidance to financial institutions; it includes only instructional

Ohawd guidance ospstemthe use of the

Scope

The scope of this document covers enrolment and reporting for US FATCA, UK CDOT, and the Common
Reporting Standard (CRS).

The é@hodw gui dance in this document i sscreermstndifunctiosalitled t o
within the BVI Financial Account Reporting System, but it should provide a high-level overview of the

most commonly used functions that financial institutions should expect to use as part of their normal

enrolment and filing submission procedures.

Support and Resources

BVI Resources:

Please refer to the below documents and information as provided by the Government of the Virgin Islands
for further guidance regarding US FATCA, UK CDOT and CRS reporting. All these documents are
accessible via our website (www.bvi.gov.vg/fatca)

1 The Mutual Legal Assistance (Tax Matters) (No. 4) Order 2014 i Implementation of US FATCA
and UK CDOT Inter-governmental Agreements

The Mutual Legal Assistance (Tax Matters) Order 20151 US FATCA Order

The Mutual Legal Assistance Tax Matters Orders No. T UK CDOT Order

The Mutual Legal Assistance Tax Matters (Amendment) Act i Implementation of CRS
Guidance Notes on the implementation of Inter-Governmental Agreements for US FATCA and
UK FATCA/CDOT

1 Guidance Notes on the implementation of the Common Reporting Standards

1 Competent Authority Agreements for US FATCA and UK CDOT

1 Multilateral Competent Authority Agreement for the Common Reporting Standards

IRS Resources:

Please refer to the below documents and information published by the United States Internal Revenue
Service (IRS) for further guidance regarding US FATCA reporting.

1 EATCA FAQs: Provides a list of common questions on the application of the FATCA and
responses from the IRS, including the following topics: General, IRS Registration System, FFI
List, IDES, and ICMM.

1 EATCA XML Schema, User Guide, and Sample Files: Provides a link to the FATCA XML
Schema v2.0 that all FATCA XML filings must comply with, as well as the user guide which
explains the required information and additional business rules applied by the IRS.
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OECD Resources:

Please refer to the below documents published by the OECD for further guidance regarding CRS
reporting. The OECD has also developed a comprehensive Automatic Exchange Portal that is the
principal source for these and other CRS materials and resources.

1 OECD CRS Standard for Automatic Exchange of Financial Account Information in Tax Matters,
Second Edition: Contains the due diligence and reporting rules for Financial Institutions along
with Commentary that assists with interpretation of these rules.

1 OECD CRS Implementation Handbook: Provides practical guidance to assist government
officials and financial institutions in the implementation of the CRS.

1 OECD CRS-related FAQs: Provides a list of common questions on the application of the CRS
and responses from the OECD.

1 OECD CRS XML Schema and User Guide: Provides a link to the OECD CRS XML Schema that
all CRS XML filings must comply with, as well as the user guide which explains the required
information and additional business rules applied by the OECD.
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1 General Functional Guidance

The below sections outline generic system guidance that is applicable regardless of the jurisdiction being
reported to.

1.1 Enrolling with the BVI Financial Account Reporting System

In order to enrol with the BVI International Tax Authority for US FATCA, UK CDOT or CRS, financial
institutions must complete the BVI Financial Account Reporting System Enrolment Form.

Important Note: If you have already submitted an enrolment form and received your credentials for the
system, you must not submit another enrolment form. If you wish to update your obligations, please do so
using the Change of Reporting Obligations form, outlined in Section 1.3 7 Updating reporting obligations
after enrolment

1.1.1 Accessing the BVI Financial Account Reporting System Enrolment Form

“.3 BVI Financial Account Reporting System

Home
Not logged in
Welcome to the BVI Financial Account Reporting System

Please enter the words displayed in the image below. Click the Next button to continue

Capicha

CED

1. SelectthefEnr ol 6 button fr om t hewwd¥YJ.gowvg/fatea)jto aceesstthewe bsi t e
BVI Financial Account Reporting System enrolment form. You will be presented with a
security image similar to the one shown in the image above.

2. Enter the characters showninthei mage and sel ect fANext o

1.1.2 Completing the BVI Financial Account Reporting System Enrolment Form

You will be presented with the BVI Financial Account Reporting System: Institution & Primary User
Enrolment page (shown in image on the next page)
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Welcome to the BVI Financial Account Reporting System
EV1 Financial Account Reporting System: Institution & Pnmary User Enrclment
In accordance with the Intergovemmental Agresments between the Govemments of the United States and the United Kingdom,
35 well as the OECD's Multilsters] Corvention for Adrministrative Assistance in Tax Matters and other bilateral treaties
incorporating the Commen Reporting Standard (CRS), 2l BYA Reporting Financial Institutions. ane required to enrcll with the B
International Tax Authority using the formn below.
In the case of US FATCA, plezse ensure that you have already registersd with the RS
{hittps: fesemd.irs.gowbusinessesicorporations/fatea-foreign-financisHnstitution-registration-tool) and received your Global
Intermediary Identification number (GIIN) before completing this enrciment.
Financial Institution Information
-us O
Please indicate which juisdiction]s) you will be -UK 0
repoting for. Please check all that apply.
-CRS O
Financial Institution Name | * (7]
Institution Type | | |*
CRS Ensity Clacsification | [+]
Financial Institution GiIM (issued by IRS) | | (7]
BVl Registerad Office Address or Sponsoring Entity Address
Strest Address | |*
City Towm | |*
StateProvince Region | "
Country [VIRGIN ISLANDS, BRITIEH [w]*
Post Cods [ 1
Actual Place of Business or Operations Addrass
Strest Address | |1‘t
CityiTowm | |*
StateProvince/Region | *
Cauntry | [»]*
Post Code [ ]
Institution Email Address |
Primary User Information
First name | |*
Surname | |*
Email Addrass | "
Telephone number | |1|t | N |*
Intmazonl moma code rumizer
o [ [* 7]

FATCA, UK CDOT, andfor CRS

e

Please attach a letter, signed by 3 director of the campany, which specifies you 35 the responsible person for US
complisnce.

Your enrclment will be submitted for approval by the BY International Tax Authority. ow will receive notification by emai once
your enrolment information has been reviewed.

| Subemit

1. Completet he formés input fields as applicable
marked with an asterisk)
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Important note: the Financial Institution GIIN is only mandatory when enrolling for US
reporting. If enrolling for UK or CRS reporting, a GIIN should be provided if one exists.

Important note: the CRS Entity Classification is mandatory only when enrolling for CRS
reporting.

Important note: The BVI Registered Office Address must be within the British Virgin
Islands. Failure to provide a BVI address will result in your enrolment being declined.
However, in the circumstances where a Sponsoring Entity is enrolling on BVIFARS for
US FATCA only, a non-BVI address is acceptable, where the Sponsoring Entity is
located outside of the British Virgin Islands. In the case of CRS, the Sponsoring Entity
regime is not applicable.

Important note: Actual Place of Business or Operations Address is a new field. In
addition to a Financial Institution providing its Registered Office Address, a Financial
Institution is now required to provide an address of the place of actual business activities.
In the case where the day to day operations of the Financial Institution is performed
outside of the BVI, that non-BVI address must be provided.

[NEW] Please note that the Actual Place of Business or Operations Address should be
the location where the day-to-day operations and decision making of the entity take
place, or, if there are no daily operations outside of the BVI, where the FATCA/CRS
documentation is held. The two address fields should only match if there are no
operations outside of the BVI, and all CRS documentation is stored at this location.

2. Upload a passport scan and signed letter using the Browse buttons.

3. When the documents have completed upload, select the Submit button.

1.2 Logging in and updating your user details

1.2.1 Logging in to the BVI Financial Account Reporting System

After your enrolment form has been reviewed and approved (if there are no issues that require
correction), your financial institution and Primary User account will be created in the BVI Financial
Financi

Account Reporting System. You will receive a system-generated email titt ed fA BVI

Reporting System Account Activationo cont ai

entered on the enrolment form) and temporary password, as well as a link to the system.

ning

Important note: If your enrolment information is not deemed complete and accurate, you will receive a

fi B \Financial Account Reporting System: Enr ol ment Unsuccessful

0

emai

your enrolment was declined. You will need to access the enrolment form again and complete it with

corrected information and/or documents, as outlined in section 1.2 above.

1. Accessing the link found in your Account Activation email will present you with the BVI Financial

Account Reporting System login page, as shown in the image below.
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BVI Financial Account Reporting System

Heetar®

Home
Mot logged in

Welcome to the BVI Financial Account Reporting System

The BV1 Financial Account Reporting System is an online application that will allow you to submit your financial account filings to the
BY1 International Tax Authority (ITA).

To access the BVI Financial Account Reporting System, please enter your email address and password below. Mote that the password
is cage sensitive.

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.vg.

Email address: *

Password: *

Forgotten Password

The recommended minimum computer requirements for using BY1 Financial Account Reporting System are:

* Microsoft Internet Explorer version 7 or above, or Firefox version 4 or above or Google Chrome version 10 or above.

For viewing your forms in PDF (and printing where signatures are required) you will need a PDF viewer, such as Adobe Acrobat
Reader (version 8.0 or above).

Forms can be exported as spreadsheets. For this you will need Microsoft Excel 2003 or above (the viewer application for Excel
will also work).

A connection to a printer so you can print out hard copies of forms.

We also recommend that your screen resolution is at least 1024x763 or higher for optimal display.

2. Enter your email address and password and select the Login button. Upon first login to the
system, you will be asked to change your password as shown in the image below.

BVI Financial Account Reporting System

Henipat®

Home

Not logged in
Update My Password

You must update your password before continuing.

alid passwords contain 1 capital letter, 1 small letier, 1 number and 1 special character (e.g. #8*13). It must be at least & characters
and not more than 30 characters with no blank spaces.

Current password: *
New password: *
Confirm new password: *

Save

1.2.2 Updating your user details

At any time you can update your user details (name, email address, and phone number) by navigating to
My Details > View/Edit My Details or change your password by navigating to My Details > Update My
Password using the menus at the top of the page.

1 Important note: Changing your email address will change the email address you use to log in to
the system as well as the email address to which system-generated emails are sent.
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BVI Financial Account Reporting System

Seattat®

Home | Draft Alings | Submission | Manage Filings | Documents | FI Profile | Manage Use) My Details Help Logout

John Doe, Sample Fl View/Edit My Details

Update My Password

Welcome to the BVI Financial Account Reporting System

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings” menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completed

With the BVI Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History" menu
-View key information regarding your financial institution using the "F1 Profile” menu

-View and download relevant documents using the "Documents” menu

If you require assistance, contact the BV1 International Tax Authority (ITA) at 1-284-468-4415 or bvifars@aoov.va.

1.2.3 Resetting your password

If you have forgotten your password, you can reset it using the Forgotten Password link on the BVI

Financial Account Reporting System login page.

Mot logged in

BVI Financial Account Reporting System

Soappa™

Home

Welcome to the BVI Financial Account Reporting System

The BWYI Financial Account Reporting System is an online application that will allow you to submit your financial account filings to the
BVI International Tax Authority (ITA).

To access the BVI Financial Account Reporting System, please enter your email address and password below. Note that the password
is case sensitive.

If you require assistance, contact the BV1 International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.vg.

*

Email address:

Password:

Forgotten Password

1. Select the Forgotten Password link on the login page. You will be presented with the below

screen asking you to enter the username (email address) that is associated to your account.

“ BVI Financial Account Reporting System

e

Home
Mot logged in

Forgotten password

To receive by email a new randomly generated password, which will allow you to reactivate your account and choose a new password
please enter your email address below.

Email address: *
Submit |
4. Enter your email address and click O6Submitéd.
5. You will receive an email address titled A B V | Financi al Account
passwor d c¢ hangeTheemailfincludes a link that roust be selected within 20 minutes
of selecting the Forgotten Password option, for security purposes.
6. Select the link contained in the email

a. Important Note: If you fail to select the link in the email within 20 minutes, you will need

to begin the process again by selecting the Forgotten Password link on the login page

BVIFARS User Guide 10
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7. You will be presented with a Forgotten Password page. Enter your new password and select
AfSaveo.

BVI Financial Account Reporting System

Home

Motlogged in

Forgotten Password

Walid passwords contain 1 capital letter, 1 small letter, 1 number and 1 special character (e.g. #&*1%). It must be atleast &
characters and not more than 30 characters with no blank spaces.

MNew password

Confirm new password

| Save

8. You will be returned to the login page, where you can now log in with your email address and
reset password.

1.3 Updating reporting obligations after enrolment

If you have already enrolled with the BVI Financial Account Reporting System and have received log-in
credentials, you must notify the ITA of any changes in reporting obligations (e.g. the addition of CRS
reporting obligations if the previous enrolment was for US FATCA and new CRS reporting obligations
now exist) using the Change of Reporting Obligations form.

Important Note: If you have not yet successfully enrolled with the BVI Financial Account Reporting
System, you must complete your enrolment using the process outlined in Section 1 - Enrolling with the
BVI Financial Account Reporting System.

Important Note: You must update your reporting obligations to reflect all jurisdictions you will be
reporting for. Otherwise, you will be prevented from submitting the filing that does not match your
Reporting Obligations.

1.3.1 Creating a Change of Reporting Obligations filing

In order to notify the BVI International Tax Authority of updated reporting obligations, you must first create
a Change of Reporting Obligations filing.

1. Navigate to the Create Filing screen using the menus at the top of the screen. Select Manage
Filings > Create Filings, as shown in the image below.

BVI Financial Account Reporting System

Home | Draft Filings | Submissifn | Manage Filings | pocuments | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample FI Create Filing

Welcome to the BVI Fikiz “=== 7" ,udt Reporting System

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings onling.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings™ menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completed

\With the BV Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
- Wiew key information regarding your financial institution using the "FI Profile” menu

-Wiew and download relevant documents using the "Documents” menu

If you require assistance, contact the BV1 International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.va.

2. You will be presented with the Create Filing page, as shown in the image below.

BVIFARS User Guide 11



BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Flings | Documents | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample FI (Change)
Create Filing

We need details about your filing so you will be able to identify it in the future. Please enter the details requested below.

The period end date identifies the reporting period for the filing. This should always be December 31st.

Filing name: *
Filing type: () Annual Submission Fee
I (O) Change of Reporting Obligations I

(O US FATCA Manual Entry Filing

(O US FATCA XML Upload Filing
Period end date: L_J' *

| Create

3. Enter a Filingnamet hat i s meaningful to you. I't is best

Obl i gat i o n(s.g Charge of Repating Obligations for 2016) so that filings can be easily
differentiated from financial filings.

BN

Sel ect AChange of RepoRlihgtypg. Obl i gati onso as

Enter the Period end date for the filing. For the Change of Reporting Obligations form, this
should be the current date.

6. Select the Create button to complete the creation of your form and make it available to submit a
change of reporting obligations.

1.3.2 Completing and Submitting a Change of Reporting Obligations form

1. Navigate to the Draft Filings screen using the menu at the top of the screen to view filings and
forms that you have created but not yet submitted.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Usars | My Details Help  Logout
John Doe, Sample Fl (Change)
Draft Filings

Please select the name of the filing you wish to complete.

Chang porting Obligat ~ ) e s
Qé‘ff  of Reporting Obligations for ROD4545 01 No Data 20/04/2016 | 20/05/2016

2. Select the name of the form you created from the Filing name column of the Draft Filings table to
open that filing. You will be presented with the Draft Filing screen for the Change of Reporting
Obligations form.

BVIFARS User Guide 12
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BVI Financial Account Reporting System

Heanpat®

Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout

John Doe, Sample Fl {Change)

Draft Filing

Please complete the filing below by selecting a section or uploading a file using the Upload XML butfon, as appropriate.

Once your filing has been completed, it can be validated and submitied to the BV International Tax Authority (ITA) by selecting
Yalidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

View Commenis D

i (e 12 = - o 7 "

Formset  Folder  Repeatable Folder  Form  Add Section Validated InDraft Mo Data - Mandatory

i-_ # Change of Reporting Obligations

D & RO Change of Reporting Obligations ew

3. Select the Edit link beside the Change of Reporting Obligations form to display the form below.
Note that the form will be pre-populated with your existing Reporting Obligations and GIIN (if
applicable) as stored in your Financial Institution Profile.

Change of Reporting Obligations

This form should be used to indicate fo the International Tax Authority (ITA) that you are changing your reporting obligations. The selections made below will replace your
current obligaticns. By submitting this form, you commit to fulfil the reporting obligations to the jurisdictions you have selected.

Pleasze select the jurizdiction(s) for which you will be reporting to the International Tax Authority (ITA):

-us ™
_UK [+
-CRS i}
CRS Entity Classification Specified Insurance Company [v]*
Financial Insfitution GIIN (issued by IRS) 123456.54321.BR.092 (7]

Actual Place of Business or Operations Address

Street Address 123 Main Street *
City/Town London *
State/Province/Region England 4
Country UNITED KINGDOM ﬂ =
Post Code WSE10 ®

Save As Draft Vslidate & Save

4. Update your reporting obligations by selectingand/ or desel ecting c,hefclkkboxes
andi CRS0o

1 Important Note: at least one reporting jurisdiction must be selected.

5. Enter or update your Financial Institution GIIN, if applicable. Note that the GIIN must be
populated if the US reporting jurisdiction is selected.
1 Important Note: the GIIN submitted here must match the GIIN received from the IRS
during registration for the institution you are submitting the form for.

6. Enter or update your CRS Entity Classification. This field must be populated if the CRS reporting
jurisdiction is selected.

7. Enter or update your Actual Place of Business or Operations Address where necessary.
8. Click AValidate & Savebo

9. Navigate to Submission > Validate and Submit Filing using the menus at the top of the screen.
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@ BVI Financial Account Reporting System

y -
‘Home‘[!raﬁﬁlixF Submimiun‘l"‘lanageﬁljngs Dm‘ﬂmﬁe‘mm‘wmls‘ Help Logout

John Do, Sampld 7 Validats and Submit Filing
Draft Filing L Submission History J

Please complete the filing below by selecting a section or uploading a file using the Upload XML button, as appropriate.

Once your filing has been completed, it can be validated and submitted to the BV Intemational Tax Authority (ITA) by selecting
Validate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

View Comments @

LRI P B & ° s *

Form set Folder Repeatable Folder Form  Add Section Walidated In Draft No Data - Mandatory
Change of Reporting Obligations for 2014 Status: Ready to Submit
‘}]_j & Change of Reporting Obligations Clear

@ & RO Change of Reporting Obligations Clear | Edit | View

10. You will be presented with the Validate & Submit Filing page. Select the Validate link in the
Action column for the Change of Reporting Obligations form you would like to submit.
1 Important note: Only forms in Ready to Submitst at us (where AValidate
been selected and no issues present) will appear on this page.

BVI Financial Account Reporting System

|Home‘Drd’cHJi1ngs‘Submission‘r\"lanageﬁljngs‘Donnm‘ﬂﬁﬂﬁe‘himagema’s‘wmmjls‘ Help Logout

John Doe, Sample Fl (Change)

Validate & Submit Filing

The filings that are ready for final validation and submission are listed below.

Please validate and submit by clicking the "validate’ link next to the appropriate filing name.

: o Transmission Period s
Filing name Reference Revision progress TR g Due date Validate
Change of Reporting Obligations for 2014 RO04546 0.1 29/04/2016 | 29/05/201q]| Validate
| S—

11. If there are no validation issues with your filing, you will be presented with the Submit Filing
page. Select Submit to confirm submission.

BVI Financial Account Reporting System

|I-lome‘Drd’cHli195‘Suhmissian‘ManageHljngs‘DDn.ma1ts|F[PrDFle|MaﬁgeLbas‘MyDe1ajls‘ Help  Logout

John Doe, Sample Fl

Submit Filing

Your filing has been validated and can now be submitted.

Once it is submitted, you cannot add or delete data from your filing, but you can sfill view it in your submission history_ If you need to
submit amended or corrected data, you must submit an additional filing with the appropriate type.

Submit

Cancel

1.4 Managing users in the BVI Financial Account Reporting System

If you are the designated Primary User for your financial institution, you can create, update, and
deactivate other users for your financial institution.

1.4.1 Creating users for your financial institution

1. Navigate to Manage Users > Create User using the menus at the top of the screen. This menu
will only be available if you are the Primary User for your financial institution.

BVIFARS User Guide 14



Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout

John Doe, Sample FI Create User

Welcome to the BVI Financial Account Reporting Sysi

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings™ menu to enter or upload data

3. Use the "Submission™ menu to submit your filing once completed

With the BVI Fi

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
-View key information regarding your financial institution using the "F1 Profile" menu
-View and download relevant documents using the "Documents” menu

If you require a

BVI Financial Account Reporting System

Wiew)Edit User

nancial Account Reporting System, you are also able to:

ssistance, contact the BV International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov va.

You will

be presented with the Create User page. Enter the details of the new user and select

either the Secondary User or UK CDOT i View Only role (or both). Select Create to complete
the user creation and assignment of the user role.

1 Important note: Secondary Users are granted all of the same permissions as the
Primary User with the exception of the ability to create and manage other users for your
financial institution. That permission is granted only to the Primary User.

1 Important note: The UK CDOT View Only user role is a new role that has been created

in the system as of February 2017, which allows users with this permission to view all
previously submitted UK CDOT filings. This role can be assigned to Primary Users and/or
Secondary Users within the system. Only a Primary User can create new users or

update a userds profile to include

BVI Financial Account Reporting System

o™

John Dog, Sample Fl (Change)

Create BVI Financial Account Reporting System User

This functionality allows you to create new users with access fo the BV Financial Account Reporting System. Please enter the details
for the new user below.

An activation email with a randomly generated password will be sent to the email address of the new user.

First name: *
Surname: =
Email address: =

Phone number:

Int'| Ares code Mumber

Permission: [0 UK CDOT View-Only
[] El-Receipt
[] El- Secondary User

| Create

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout

3. Upon creation, the new user will receive a system-generated email which includes their user
name and temporary password. They will be asked to select a new password upon their first login

to the system (see section 1.2 Logging in and updating your user details)

1.4.2 Updating or deactivating users for your financial institution

As the Primary User for your financial institution, you can edit the details of other users for your institution,

or deactivate them to remove their access to

1. Navigate to Manage Users > View/Edit User using the menus at the top of the screen.

BVIFARS User Guide 15

your

f

UK CDOT Vi

na.l



ﬂ BVI Financial Account Reporting System

‘ Home | Draft Filings ‘ Submission ‘ Manage Filings ‘ Documents ‘ FI Profile | Manage Users | My Details | Help  Logout

John Doe, Sample F Create User

Welcome to the BVI Financial Account Reporting Sys View/Edit User

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings™ menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completed

With the BWI Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
-%iew key infaormation regarding your financial institution using the "FI Profile" menu
- View and download relevant documents using the "Documents” menu

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.va.

2. You will be presented with the View BVI Financial Account Reporting System Users page,
displaying the list of Secondary Users for your financial institution. Select the View/edit link for
the user whose details or status you would like to update.

ﬂ BVI Financial Account Reporting System

‘ Home | Draft Filings ‘ Submission | Manage Filings ‘ Documents | FI Profile ‘ Manage Usars ‘ My Details | Help Logout

John Doe, Sample Fl

View BVI Financial Account Reporting System Users

To view more detail than that displayed, or to edit the user's details, click on the user's associated View/Edit link.

First name
Jane Doe JaneDoe@SampleFl.com Active Viewledit
3. You will be presented with aview-onl y page that includes the useros
permissions.
ﬂ BVI Financial Account Reporting System
| Home ‘ Draft Filings | Submission ‘ Manage Filings | Documents ‘ FI Profile ‘ Manage Users ‘ My Details Help Logout
John Doe, Sample FI (Change)
View BVI Financial Account Reporting System User
First name: Jane
Surmame: Doe
Email address: JaneDoe@SampleFl.com
Phone number:
Status: Active
Permission: [+ UK CDOT View-Only
[] Fl-Receipt
|+ El- Secondary User
Edit
4, Sel ect the Edit button to e dtéldphonemanbar permissiens,ora me, e mq
set their Status to Deactivated. Select Save to apply your changes.
1 Important note: Changi ng HEnailuasdres® will change the email address that
the user uses to log in to the system, and the email address to which system-generated
emails are sent for that user.
1 Important note: Set t i ng Sttuste Readdivated will prevent that user from being
able to view or edit your financi al institution
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Edit BVI Financial Account Reporting System User

This functionality allows you to edit the user details of the selected BVI Financial Account Reporting System user.

First name: Jane )
Surname: Doe )
Email address: JaneDoe@SampleF] com °

Phone number:

Init'| Ares code MNumber
Status: @ active O Inactive
Permission: [ UK CDOT View-Only
[J El-Receipt

[ Fl-Secondary User

| Cancel || Save ‘

1.5 Viewing submitted filings in the BVI Financial Account Reporting System

Once your filings have been successfully submitted, you can review the filings and view the data within
them at any time. For XML Upload filings, you can view and download any files uploaded during the
submission process. If an amendment or correction is required, you should create a separate filing with
the appropriate document type (Corrected, Amended, Void).

1. Navigate to Submission > Submission History using the menus at the top of the screen.

BVI Financial Account Reporting System

Home | Draft Flings | Submission | Manage Flings | Documents | FI Profile | Manage Users | My Details Help  Logout
John Doe, Sample F Validate and Submit Filing

Welcome to thy ~-2missien Hisiory sunt Reporting System

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings” menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completad

2. You will be presented with the Submission History page, which presents the filings that have
been submitted for your financial institution. Select the name of the filing you wish to view from
the Filing name column of the Submission History table.

BVI Financial Account Reporting System

Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample Fl {Change)

Submission History

Please zelect a filing fo view

Drag a column header here to group by that column.
Filing name Reference Rewvizion | Categories Status Period end date | Submitied date
¥ ¥ L4 ¥ -k - ¥
Sample XML Upload Filing FFD4506 1.0 Waiting Accepted 322014 09/10/2015
Sample Manual Entry Filing FFD4504 1.0 Waiting Accepted 31212014 09M02015
< >

3. You will be presented with the View Filing page for the selected filing. Select each form in the
filing to view the data within it, or select the View Upload History icon to download XML files for
XML Upload filings only.

1 Important note: For XML Upload filings, data in the Account Information and Pooled
Reporting Type repeatable folders can only be viewed in the web forms if there are 50 or
fewer forms within the repeatable folder. Data can always be viewed in XML Upload
filings by downloading the XML file from the View Upload History page.
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2 US FATCA Filing

2.1 Submitting US FATCA data in the BVI Financial Account Reporting System

2.1.1 Creating a US FATCA filing to complete

In order to submit data to the BVI International Tax Authority to meet your US FATCA reporting

obligations, you must first create a filing.

7. Navigate to the Create Filing screen using the menus at the top of the screen. Select Manage

Filings > Create Filings, as shown in the image below.

BVI Financial Account Reporting System

Home | Draft Alings | Submissidn | Manage Flings | Documents | FI Profile | Manage Users | My Details Help Logout

John Doe, Sample FI Create Filing

| Delete Filing
=) ¥

Welcome to the BVI Fi t Reporting System

You have successfully logged in. You can now use BYI Financial Account Reporting System fo submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing™ menu to generate a new filing

2. Use the "Draft Filings” menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completed

With the BVI Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
- Wiew key information regarding your financial institution using the "FI Profile" menu

-Wiew and download relevant documents using the "Documents” menu

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.vg.

8. You will be presented with the Create Filing page, as shown in the image below.

BVI Financial Account Reporting System

Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Legout
Jane Doe, Sample Fl (Change)

Create Filing

We need details about your filing so you will be able to identify it in the future. Please enter the details requested below

The period end date identifies the reporting peried for the filing. This should always be December 31st.

*

Filing name:

Filing type U Annual Submizsion Fee o
Q‘Cran;e of Reporting Obligations ~
) CRS Manual Entry Filing
O CRS XML Upload Filing
O us FATCA Manual Entry Filing W

O US FATCA XML Upload Filing

*

Period end date:

Create |

Enter a Filing name that is meaningful to you. It is best practice to include the jurisdiction, type of
document, and the year (e.g. US New Data i 2014, US Amended Data i 2014, etc.) so that
filings can be easily differentiated over time.

10. Select the Filing type that you want to complete.

1 Important note: If you will be providing data in an XML file, you must choose the US
FATCA XML Upload filing type. If you will be entering data manually in a web form, you
must choose the US FATCA Manual Entry filing type.

1 Important note: You will now see the Annual Submission Fee filing present on the
Create Filing page. Please ignore this filing at this time and we shall advise you when this
filing will become applicable.

11. Enter the Period end date for the filing.

1 Important note: The period end date is the last day of the reporting period (the calendar
year). This date must always be December 31°. Failure to select December 31% will
result in an error being displayed on screen.
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12. Select the Create button to complete the creation of your filing and make it available to enter or
upload data.

2.1.2 Uploading and submitting a US FATCA XML file

If you have chosen the US FATCA XML Upload filing (see section 3.1 Creating a filing to complete), you
will submit your FATCA data by uploading an XML file into the filing.

1. Navigate to the Draft Filings screen using the menu at the top of the screen to view filings that
you have created but not yet submitted.

E_ BVI Financial Account Reporting System

‘ Home | Draft Flings ‘ Submission ‘ Manage Filings ‘ Documents ‘ FI Profile | Manage Users | My Dietails Help  Logout

John Dee, Sample Fl {Change)

Draft Filings

Please select the name of the filing you wish to complete.

Period

end date Due date

Reference Revision Categories

Sample XML Upload Filing FFD4503 0.1 Waiting Mo Data 3212014 | 310052015

2. Select the name of the filing you created from the Filing name column of the Draft Filings table to
open that filing. You will be presented with the Draft Filing screen for that filing.

ﬂ BVI Financial Account Reporting System

‘I—kme‘[lld’tﬁi@‘Subnﬂmim|r1anageﬁings‘Dmmﬂ1ts|Hﬁnﬁe‘MmageUSﬂs‘MyDﬂﬂb‘ Help Logout

John Doe, Sample F

Draft Filing

Flease complete the filing below by selecting a section or uploading a file using the Upload XML button, as appropriate.

Once your filing has been completed, it can be validated and submitted to the BYI International Tax Authority (ITA) by selecting
Walidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

LRI i EE ° s *
Form set Folder Repeatable Folder Form Add Section ‘alidated In Draft Mo Data - Mandatory
ample pload i 3 oD
‘Ik]i w US FATCA XML Upload Filing Upload data
@ W Info General Information View
ﬁ]'g w FF US FATCA Filing @

3. Select the Upload data link within the filing table. You will be presented with the Upload XML
page.

4. Select the Browse button and choose the file you want to upload. Only files in XML format will be
accepted.
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